Pakistan School System- Oman

Syllabus / SLOs Coverage plan ( 2022-23)

Grade: XI Subject: Principles of Commerce
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# August - 2022.
1 2 10to 11 August-7 Ashoora -Holiday
.August-8
Chapter#1 . Concept| “Augusto .
of Business .August-10 Introduction of the Course Outline. Human Activities & Their Classification 2%
August-11 Definition, Nature & Characteristics of Business
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# August - 2022.
2 4 14to 18 .August-14 Independence day - Holiday
Chapter#1 Concept .August-15 Objectives & Functions of Business
of Business .August-16 Starting / Establishing a new business 6%
.August-17 Qualities of a Good Businessman

.August-18

Elements of Successful Business




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# August - 2022.
3 5 21 to 25 .August-21 Division of Business
.August-22 Introduction & Types of Industry
Chapter#2 Nature .
and Scope of Commerce August23 Scope of Commerce 10%
.August-24 Importance of Commerce
.August-25 Difference among different concepts
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Aug/ Sep - 2022.
4 5 | 28tol August-28 Difference among different concepts
Chapters2 Nature .August-29 Introduction and definition of Sole Trader ship
éﬁjpstzf;;e of Commegrgle; .August-30 Characteristics of Sole Trader ship 14%
Trader ship August-31 Merits of Sole Trader ship
Sept:1 Demerit's of Sole Trader ship
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Sept: - 2022.
5 5 4108 Sept:-4 Suggestions to promote Sole Trader ship
Chapter#3 Solel -Sept:-5 Introduction, Characteristics, Advantages & Disadvantages of Partnership
Trader ship Chapter#4 Sept:-6 Kinds of Partnership. Partnership Deed & its Contents 18%
Partnership Sept:-7 Duties , Rights and Liabilities of Partners
Sept:-8 Registration of Partnership an its Advantages




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# Sept: - 2022.
6 5 11to 15 Sept:- 11 Dissolution of Partnership & Distribution of Firm,s Assets
Chapter#4  Partnership| Sept:- 12 Introduction., Definition and Evolution of Joint Stock Company
Chapter#5 Joint] Sept:- 13 Characteristics of Joint Stock Company 23%
Stock Company(I) Sept:- 14 Characteristics, Advantages of Joint Stock Company
Sept:- 15 Characteristics, Disadvantages of Joint Stock Company
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Sept: - 2022.
7 5 18 to 22 Sept: 18 Comparison of Different Business Organizations
. Chapter#5 Sept: 19 Kinds of Company
Joint Sg’;: i(;z;panya) Sept: 20 Difference b/w Public & Private Company 27%
Joint S tockpCOmpany(H) Sept: 21 Formation of Company
Sept: 22 Memorandum of Company
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Sept: - 2022.
8 5 25t029 Sept: 25 Articles of Company
i Chapteri#6 Sept: 26 Difference b/w Memorandum & Articles of Company
Jomnt Stg;ip?;?g any(ID Sept: 27 Sogrces of Company CaPital 35%
Joint Stock Company(IIT) Sept: 28 Kinds of Company Capital
Sept: 29 Qualification and Disqualification of Directors




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# October-2022.
9 5 2106 .Oct: -2 Vacation of Office ,Powers & Duties of Directors. Meetings of the Company
.Oct: -3 Powers of Directors
. Chapters7 .Oct: -4 Duties of Directors 40%
Joint Stock Company(III) -
.Oct: -5 Meetings of the Company
.Oct: - 6 Resolution & its Kinds
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# October-2022.
10 5 9to 13 .Oct: -9 Winding Up of Company
) Chapter#7 .Oct: - 10 Introduction & Features of Cooperative Society
Joint Stcéil;;férrgany(lﬂ) .Oct: - 11 Types of CooperatiYe Socie.ty. . 45%
Cooperative Society .Oct: - 12 Types of Cooperative Society
.Oct: - 13 Advantages of Cooperative Society
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# October-2022.
11 5 16 to 20 .Oct: - 16 Disadvantages of Cooperative Society
ChaPter#S ) .Oct: - 17 Difference b/w JSC & Cooperative Society
Coopg;atlverzgcwty .Oct: - 18 Classification & Advantages of Home Trade 50%
H apte .Oct: - 19 Disadvantages & Problems of Home Trade
ome Trade
.Oct: - 20 Chain of Home Trade




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# October-2022.
12 5 23 to 27 .Oct: - 23 Procedure & Documents of Home Trade
Chapter9 .Oct: - 24 Definition & Characteristics of Wholesaler
Home Trade = = o
.Oct: - 25 Functions / Services of Wholesaler 55%
Chapter#10
Wholesale Trade .Oct: - 26 Disadvantages of Wholesaler
.Oct: - 27 Kinds of Wholesaler. Organization of Wholesale Trade
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Oct/ Nov- 2022.
13 5 30 to 3 .Oct:- 30 Meaning & Characteristics of Retailer
Cha}.)lter# ldl .Oct:- 31 Services of Retailer
}éitzl teTr;fl; Nov:-1 Kinds of Retailers 60%
F P Nov:-2 Foreign Trade: Meaning, Definition and Causes of Foreign Trade
oreign Trade
Nov:-3 Importance / Advantages of Foreign Trade
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Nov:- 2022.
14 5 6to 10 Nov- 6 Disadvantages and Problems of Foreign Trade
FChgpte;{#li Nov-7 Documents used in Foreign Trade
oreign frade .Nov- 8 Difference b/w Foreign Trade and Home Trade 65%
Chapter#13 Import = =
Trade .Nov-9 Import Trade: Meaning and Definition of Import Trade
.Nov- 10 Important Documents & Terms Used in Foreign Trade




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# Nov:- 2022.
15 5 13to0 17 Nov: -13 Means of Importing Goods, Procedure of Import. ..
Chapteri#13 Nov: -14 Procedure of Import
Import Trade - - - - - : : o
Chapter#14 Export Nov: -15 Export Trade: Meaning, Methods of Selling Goods in Foreign Countries 68%
Trade .Nov: -16 Export Trade: Procedure of Export.....
Nov: -17 Export Trade: Procedure of Export.....
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Nov:- 2022.
16 5 20 to 24 .Nov:- 20 Middlemen: Introduction, Definition & Classification
Nov:- 21 Middlemen: Types of Agents....
Chapter#15 - - - o
Middlemen Nov:-22 . Mlddlen}en. Types of Agents.... 70%
.Nov:- 23 Middlemen: Difference b/w Factor & Broker
Nov:- 24 Middlemen: Rights, Duties and Liabilities of an Agent
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Nov / Dec:- 2022.
L Nil [ 27l II:IIZZ: i; Oman National Day- Holidays
Sendup Examination - From November 29, 2022 to December 15, 2022
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Dec: - 2022.
18 5 18 to 22 .Dec: -18 Definition, Merits, Demerits & Types of Advertising
Chapter#16 Sales|] -Dec:-19 Channels of Distribution. Importance of Salesmanship. Qualities of a good Salesman
Promotion Chapter#17 Dec: -20 Salesmanship & its Importance, Qualities of a good Salesman 72%
Business Finance .Dec: -21 Definition, Importance, Types & Sources of Business Finance
.Dec: -22 Modaraba & Musharika

Winter Vacation from December 22 to January 5, 2023




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# January- 2023.
19 5 8to 12 Jan:- 8 Definition, Principles & Importance of Insurance
Chapter#18 - - - -
Jan:- 9 Marine, Life & Fire Insurance
Insurance - -
Chapter#19 Jan:- 10 Difference Between Life and Other Insurances 75%
Means of Transportation Jan:- 11 Means of Transportation: Meaning and importance of transport
Jan:- 12 Types of Transport: Land Transport
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# January- 2023.
20 5 15t0 19 Jan:- 15 Types of Transport: Water Transport
Chapter#19 . S A
M T ati Jan:- 16 Types of Transport: Air Transport
eans(é)ha rtzrrljilz) 8 Ao P an- 17 Selection of a suitable mode of transport 80%
W prers Jan:- 18 Warehousing: Meaning , importance and functions of warehousing
archousing — :
Jan:- 19 Types of warehouses, Qualities of an ideal warehouse
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# January- 2023.
21 5 15t0 19 Jan:- 22 Chamber of Commerce & Industry: Introduction and brief history
Chapter#21 Jan:- 23 Chamber of Commerce & Industry: Types of Members of Chamber
Chamber of Commerce Jan:- 24 Chamber of Commerce & Industry: Formation and Management 85%
& Industry Jan:- 25 Chamber of Commerce & Industry: Functions of Chamber
Jan:- 26 Chamber of Commerce & Industry: Introduction and brief history




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# Jan/ Feb- 2023.
22 5 29 to 02 Jan:- 29 Need, Meaning, Importance and Functions of an Office
Jan:- 30 Office Organization & its Objectives
Chapter#22 - —— 0
Office Organization Jan:- 31 Organl.z?tlonal Chart.of an Office 90%
.Feb:- 1 Qualities of an Office Worker
.Feb:-2 Departments of an Office
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# February- 2023.
23 5 5t09 .Feb:-5 Introduction and Importance of Office Machines
Chapter#23 Office Copying Machine, Calculating Machines, Communication Machines, Miscellaneous
Machines .Feb:- 6 Machines 959
Chapter#24 .Feb:- 7 Introduction , Definition, Characteristics & Objects of Filing ’
Filing & Indexing Feb:- 8 System of Filing
.Feb:-9 Methods of Filing
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# February- 2023.
24 5 12 to 16 Feb:- 12 Comparison b/w horizontal & Vertical Filing
Chapter#24 Feb:- 13 Indexing & its Methods
Filing & Indexing .Feb:- 14 Introduction ,Kinds & Importance of Business Letters 100%
Chapter#25 Introduction of Official Correspondence, Characteristics & Importance of an Official
Business Correspondence] .Feb:- 15 Letter
.Feb:- 16 Kinds of Official Letters

Completion of Syllabus till February 16, 2023




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# February- 2023.
25 3 19 to 23 Feb:- 19 Revision
Feb:- 20 Revision
Feb:- 21 Revision
Feb:- 22 Revision
.Feb:- 23 Revision
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# Feb/ Mar: - 2023.
26 5 | 26t02 Feb:- 26 Revision
Feb:- 27 Revision
Feb:- 28 Revision
March:- 1 Revision
March:- 2 Revision
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# March: - 2023.
27 5 5t09 .March: - 5 Revision / Test Series
.March: - 6 Revision / Test Series
.March: - 7 Revision / Test Series
.March: - 8 Revision / Test Series
.March: -9 Revision / Test Series




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# March: - 2023.
28 5 12t0 16 March: - 12 Revision / Test Series
March: - 13 Revision / Test Series
March: - 14 Revision / Test Series
March: - 15 Revision / Test Series
March: - 16 Revision / Test Series
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# March: - 2023.
29 4 19 to 23 March: - 19 Revision / Test Series
.March: - 20 Revision / Test Series
March: - 21 Revision / Test Series
March: - 22 Revision / Test Series
.March: - 23 Pakistan Day- Holiday
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# March: - 2023.
30 5 26 to 30 March: - 26 Revision / Test Series
March: - 27 Revision / Test Series
March: - 28 Revision / Test Series
March: - 29 Revision / Test Series
.March: - 30 Revision / Test Series




# of

Week [Working| From--TO Chapter Date Topics % | Review
days
# April- 2023.
31 5 2t06 April:- 2 Revision / Test Series
April:- 3 Revision / Test Series
April:- 4 Revision / Test Series
April:- 5 Revision / Test Series
April:- 6 Revision / Test Series
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# April- 2023.
32 5 9to 13 April:- 9 Revision / Test Series
April:- 10 Revision / Test Series
Aprili- 11 Revision / Test Series
April:- 12 Revision / Test Series
April:- 13 Revision / Test Series
# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# April- 2023.
33 5 16 to 20 April:- 16 Revision / Test Series
April:- 17 Revision / Test Series
April:- 18 Revision / Test Series
April:- 19 Revision / Test Series

April:- 20

Revision / Test Series




# of
Week [Working| From--TO Chapter Date Topics % | Review
days
# April- 2023.
34 5 23 to 27 April:- 23 Revision / Test Series
April:- 24 Revision / Test Series
April:- 25 Revision / Test Series
April:- 26 Revision / Test Series
April:- 27 Revision / Test Series

Pre- Board- XI- XIl, May- 2023




